Dayanand College of Commerce (Jr.),Latur.
Annual Topic Plan

Part —1 Topic Wise Annual Plan (From - July to March)
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Part — II No. of Days Required for Examination
Exam Type Exam Duration Syllabus
(In Days)
1) Unit Test — I (25 Marks) 03 Chapter 1 to 3
2) First Term Exam (50 Marks) 06 Chapter 1 to 6 (On 50% of Syllabus)*
3) Unit Test — I (25 Marks) 03 Chapter 5to 9
4) Annual Exam (80+20 Marks) 06 Chapter 1 to 12 (On 100% of Syllabus)*
5) Application Based Test/ Practical 06 All Chapter
Exam (20 Marks) (ABT- Final
Practical Exam.)
Total Exam Duration (In Days) 24 Days In Words: Twenty Four Days.
(14+2+3+4+5)

A) The total no. of days required for the completion of Syllabus (Part-I) to be taken
throughout the year = 176

B) The total no. of days required for Examinations (Part-11) to be held throughout
the year = 24 Days*

C) Total No. of Days (A+B = C) i.e. 176 + 24 Days = 200 Days**

e The above “Annual Topic Planning” is prepared by all the Teachers of respective Subject (Secretarial
Practice) sitting together.

Sr.No. | Name of the Subject Teacher Signature Remark (If Any..,)

1.00 | Prof. Sakhare A. M.

2.00 | Prof. Vede D. V.




